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1. Introduction (School Profile)
Oak Field School is a Nottingham City Local Authority (LA) maintained Special School for 166 pupils between the ages of 3 and 19 years of age who have profound and multiple learning difficulties (PMLD) or severe learning difficulties (SLD). Many of the pupils have associated physical difficulties, communication and/or multi-sensory needs, sensory regulation/behavioural needs, and health and care needs, some with complex health needs. 

The school works collaboratively with the Nottingham City Special Educational Needs (SEN) Team (special.needs@nottinghamcity.gov.uk) to determine admissions, and admits pupils where Oak Field School is named in Section I of their LA Education, Health and Care Plan (EHCP). 

Prior to naming the school in an EHCP, the relevant LA will have consulted with the Headteacher, in line with their statutory obligations to ensure the placement is appropriate to the needs of the child/young person. All Outside Local Authority (OLA) admission consultations must also have been issued by the prospective pupil’s ‘home’ LA to Nottingham City LA (SEN Team).  Very occasionally the Nottingham City SEN Team offers an assessment placement at the school – this might be, for example, for a compulsory school-age pupil with significant learning needs who has just moved in to the area from overseas. 

Nottingham City LA and the school prioritise placement for compulsory school-age pupils with appropriately designated needs, as above. Where children below compulsory school age are offered a place at the school, they will be entitled to attend the school full-time in the September following their 4th birthday (F2, or Reception). Should space remain, pupils in F1 (age 3-4) with appropriate needs will be considered for part-time placement from the September following their 3rd birthday. 

Pupils usually join the school at the start of the school year but, by arrangement with the Headteacher and the LA, can access available places at other times of year. Consideration will be given to the numbers in, and the profile of, each class/Key Stage at the time. 

Pupils are taught in small classes (usually 8-10 pupils, but with some variation according to needs), with a high staff:pupil ratio. School staff work in partnership with a wide range of multi-disciplinary professionals, including physiotherapists, occupational therapists, and speech and language therapists, as appropriate. 

2. Aims
This policy aims to ensure that the school makes accurate provision for children and young people with appropriately designated needs, as above, in compliance with legal and moral obligations. It aims to prevent inaccurate placements and ensure that all involved in seeking and administering placements fully understand the admissions process, promoting fairness and clarity for all stakeholders. 

The policy aims to
· Explain how to apply for a place at the school
· Set out the LA’s and the school’s arrangements for allocating places to the pupils who apply
· Explain how to appeal against a decision not to offer a child/young person a place. 




3. Legislation and Statutory Requirements

This policy is based on the following advice from the Department for Education (DfE):
School Admissions Code 2021 

School Admissions Appeals Code 2022 

[bookmark: _GoBack]The school is required to comply with these codes, and with the law relating to admission as set out in the School Standards and Framework Act 1998 

It is also required to comply with 
· The SEN Code of Practice (2014)
· Supporting pupils at school with medical conditions (2015) – statutory guidance

It has due regard to all other relevant legislation and statutory guidance including, but not limited to, the following:
Equality Act 2010
Human Rights Act 1998

4. Eligibility Criteria
Applications to the school are not made via the normal admissions round, but through the EHCP process. 

Placement at the school is only available through a referral from a local authority. 

As above (see Introduction), for a child/young person to be considered for admission to Oak Field, they would need to have a significant degree of profound and multiple or severe learning disability which presents as the main barrier to learning, and there would need to be significant multi-professional advice to that effect. 

The school strongly recommends that before expressing a wish for their child to be admitted to Oak Field, parents discuss the potential suitability of the school to meet their child’s needs with the relevant professionals already involved with their child. This might be, for example
· LA SEN Casework Officer
· The LA Early Years SEND Team
· The LA Inclusive Education Service (IES) Sensory and Physical Team
· Paediatrician
· Current school SENCO

We would also strongly encourage parents to visit the school website, and especially to watch the 
4-minute introductory video and to explore the ‘Learning at Home’ tab.

If after parental discussion with their child’s SEN Casework Officer Oak Field is considered to be a potentially viable option, the Headteacher would very much welcome an initial phone discussion with parent/s to discuss their child’s needs/eligibility, and a possible visit to the school - this can be arranged via a phone-call to the school admin office.

Parents may express a preference for Oak Field School to be named in the EHCP. 

The LA has a duty to name the school that is preferred by the parents provided that:
· The school is suitable for their child’s/young person’s age, ability and aptitude and the special educational needs set out in the EHCP.
· The child’s/young person’s attendance is not incompatible with the efficient education of the other children and young people with whom their child would be educated
· The placement is an efficient use of the LA and public resources 

Pupils with complex health needs
In partnership with Health, the LA has a duty to meet the needs of pupils at school with medical conditions, including complex health needs.
For a very small cohort of eligible pupils at Oak Field School with complex health needs, the Nottingham and Nottinghamshire Integrated Care Board (ICB) currently commission the Nottinghamshire Healthcare NHS Foundation Trust to provide a Complex Health Needs team (nurses and HCAs) to meet medical needs. Eligibility for access to this team is through Children’s Continuing Care. For all other pupils at the school, medical needs are currently met by school staff.  

5. Referral routes
A pupil may be considered for a placement at Oak Field
· Following a statutory Education, Health and Care Plan (EHCP) needs assessment which identifies Oak Field School as a potential appropriate provision.
· Following an EHCP Annual Review which identifies Oak Field School as a potential appropriate provision
· On arrival into the LA having previously attended a similar specialist provision or special school
· On arrival into the LA from overseas and highlighted eg by health or other professionals
· Following a request from another LA (Nottingham City LA must also be consulted as part of this request)

6. How to apply
· Parents should first read the Introduction and Eligibility Criteria (above), talk to relevant professionals already involved with their child (especially their child’s SEN Officer), explore the school website and, ideally, make an initial phone-call to the school to discuss their child’s needs and make arrangements for an informal visit, if appropriate. 
· Parents wishing their child to be placed at the school should contact their ‘home’ Local Authority in the first instance; for most parents, this will be the Nottingham City SEN Team.
· Placement at the school will be by referral from the LA to the Headteacher (also issued to the Nottingham City SEN Team if outside Nottingham City LA), acting on behalf of the Governing Body, who will consider the potential suitability of the pupil to the school profile and giving consideration to those pupils currently on role. 
· The Headteacher will use the information within the EHCP and attached papers to inform a decision as to the suitability of the pupil for placement at the school, taking account of the eligibility criteria described above, and will inform the Nottingham City SEN Team within 15 working days of receipt of the referral, unless it is during a school holiday of more than 2 weeks.
· To support this decision-making process, the Headteacher will consult with appropriate Senior Leadership staff, may ask the parent to bring the prospective pupil to school on a visit, and/or may ask an appropriate member of the Senior Leadership Team to visit the pupil in their current school. 
· Admissions which would take the numbers in a class/KS/the school over the agreed number will be considered in conjunction with the Nottingham City SEN Team. 
· Referrals from other LAs are also seen by the Nottingham City SEN Team
· Transfer between school places will be considered in line with statutory obligations. 

7. Appeal Arrangements
Should a placement at the school not be made available, or if the ‘home’ LA refuses to name their preferred school in their EHCP, the SEN Code of Practice entitles parents to appeal the decision of the school or the LA to the SEN and Disability Tribunal. 

8. Fair Access Protocol
Oak Field School participates in Nottingham City’s Fair Access Protocol. This helps ensure that all children and young people, including those who are unplaced or vulnerable, or having difficulty in securing a school place in-year, get access to an appropriate school place as quickly as possible. 

9. Funding of Places
The school is funded on a place led basis by Nottingham City LA. 

10. Access/Travel
The ‘home’ LA SEN Team determines eligibility for funded SEN Transport; if agreed, an online application must be made directly to the LA. 
For pupils who are not eligible for SEN Transport, parents will be expected to transport their child to and from school. 

11. Monitoring Arrangements
This policy will be reviewed and approved by the Governing Body (Pupils and Curriculum committee) every year. 

Appendix

Definitions
A child reaches compulsory school age on the prescribed day following their 5th birthday (or on their 5th birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August. 

A parent is any individual who holds parental responsibility, as defined under the Children Act 1989, or any person who has care of a child, where the child lives with them either full or part time and they look after that child. 

The normal admissions round is the period during which parents can apply for state-funded school places at the school’s normal point of entry, using the common application form provided by their home local authority.
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